AMMHHHCTPAHHH]TNKMKH“HT)OKPYFAIHEPEHHKA
B I'OPOJAE MOCKBE

IOCTAHOBJUEHMUE

0T_03, /0. 2013 Ne 3£+

06 ymeeporcoenuu Aomunucmpamusnozo
peanamenma npeoocmasnenus
MyHuyunanenou  yenyeu  «Ilonyyenue
paspewienus Ha YCMAHOBKY 31eMeHmMOs
MOHYMENMANbHO-OeKopamusHo20
oopmnenusny

B cootsercTBHM ¢ QezepaneueM 3akoHOM 0T 27.07.2010 No 210-®3 «O6 opranmzamuu
TIPEIOCTABIICHUSA IOCY JapCTBEHHBIX H MYHHIMIIATBHbIX yeryr», 3akoHoM ropoaa Mockssi ot 06.11.2002
Ne 56 «O6 opraumsarmu mecTHOrO CaMOyIpaB/ICHHA B ropoge Mockse», pemrenuem Cosera JEIyTaToB
Tropoackoro oxpyra Illepbunka ot 04.09.2014 Ne 149/18 «O6 YTBEPKICHUH TIEPEYHS MYHHIUIIATBHBIX
YCIYT, OKa3sbIBAEMBIX B TOPOJICKOM OKpYyTe [lepbunka ¢usnueckum u (nu) ropumMYecKEM THI[AM
38 CHET CPe/ICTB ropoACKOro okpyra Illep6unkay, mocTaHOBIeHHEM AJIMAHHCTpALIHH TOPOJICKOTO OKpyra
Illepbunka or  27.07.2015 Ne 287 «O6 yTBepKICHHH Ilopsnka paspabotku u YTBEPKICHHUS
AJIMHHACTPATHBHBIX ~periiaMeHTOR TIPEIOCTABNICHHS MYHHUMNANBHBIX YCIYT B MYHHOUIATBEHOM
00pa3oBaHHH TOPOICKOl okpyr Illepbunka B ropoxe Mockse», nocraHoBieHHEM ANMHHHCTpaLUH
foponckoro oxpyra Illep6unka or 15.09.2016 Ne 374 «O6 yTBepknenun [lopsanka pasmemenus u
YCT@HOBKH 3JIEMEHTOB MOHYMEHTaJIbHO-IEKOPATHBHOTO 0(OPMIICHUS Ha TEPPHTOPHHU IOPOJICKOro OKpyra
HlepGunkay, PYKOBOJICTBYSICh Y CTaBOM IOPOICKOTO okpyra [l{epbunka:

INOCTAHOBJISIO:

l. Vreepauts AJIMAHUCTPATHBHBIH  perjiamMenT [IPCAOCTABICHUS MYHHLIHNAILHOM YCIYTH
«ITomyyenne paspemrenus Ha YCTAHOBKY 3JIEMEHTOB MOHYMEHTAIIbHO-IEKOPATHBHOIO 0(hOpPMIEH )
COTJIaCHO NPUJIOKEHHIO K HACTOAIEMY [I0CTAHOBJIEHHUIO,

2. Omy6nukoBate HacTosmree fioctanoBnenne B rasere «lllepGunckue BECTH», OmoJIeTeHe
«MockoBckuii MYHHLUHIAIGHBIA BECTHHK» M Pa3MeCTHTh Ha opuuMaTEHOM caiite AIMHMHHCTpanuu
Fopozckoro okpyra Illep6urka www.scherbinka-mo.ru.

3. KomTponms Ham wcmonHeHHeMm HAacTOAIICTO MOCTAHOBNICHHS BO3NOKHTH Ha TJIaBy

AJIMHHUCTPALUH TOPOCKOTO okpyra [llepOunrar=snr,
D3

I'nasa AIMHHHCTpanHK

ropoackoro okpyra lllep6unka HO0.M. Crpyyanun

001319




[punoxenue

K IIOCTaHOBJICHHIO AZIMHHHCTPAIIHHI
ropozackoro okpyra Ilep6unxa

0T 03.10.401% Ne 5477

AIMUHHUCTPATHUBHBIN PETJIAMEHT
TPEAOCTABNEHNS MYHHLIHNATBHOMN YCayTrH
«Ilosyqenne paspemenns na YCTaHOBKY 3/1eMEHTOB MOHYMEHTAJIbHO-1eKOPATHBHOTO
odopmirenun»

1. O6mue monoxenus

l.1.  AnMunuCTpaTHBHBIH PCTIIAMEHT MPEIOCTABICHHS MYHHIHNATBHOMN yenyru «Ilomygenue
Pa3peIICHUsl Ha YCTAHOBKY 9JIEMEHTOB MOHYMEHTAJIbHO-ICKOPATHBHOTO  0(hOpMIIEHHS (nanee -
AIMHHUCTPaTHBHBIH DErJIaMEHT) YCTaHABIMBAET CTaHJIapT NPENOCTABNEHHUS MYHHIIMIIAIBHOM YCIIyTH
«llonyuenue paspemenns na YCTaHOBKY 3JIEMEHTOB MOHYMEHTaJIbHO-IEKOPATHBHOTO  0(OPMIEHHS)
(mamee - MyHHIMDATBHAS YCIyra), C€OCTaB, MOCICOBATENBHOCTD i CPOK{  BBINOJTHEHHUS
aIMHHHCTPATHBHBIX IPOLEAYp (aeicTBHiA) mo TIPCNIOCTABICHUIO MYHUUMITANBHOMN yCITyTH, TpeboBanus K
TIOpAZIKY HX BBINOJHEHHS, (BOPMEI KOHTPOIS 3a HCIIOMHEHHEM AIMMHHCTPaTHBHOTO perjiaMeHTa,
RocyneOHbli  (BHeCyneGHBlI) MOPSAOK ~ OOXanoBaHHS pemeHHd u  elcTemii (Ge3neticTBHs)
AIMHHHCTPALHH TOPOICKOTO okpyra Illep6unka, nOMKHOCTHBIX mHI AJIMHHHCTPALMH TOPOICKOTO
oxpyra Illep6unka, mi6o MyHHIHNATEHEX CITy’KalyX.

1.2, AnmunucTpaTHBHELH PETIIAMEHT pa3paloTaH ¢ Lemblo obecreyeHns BBIOOpa HaWIyymmx
XYNOXKECTBCHHBIX pelleHutt 1 popMHpoBaHus HCTOPHKO-KYJIbTYPHOH Cpesl Ha TEPPUTOPHH FOPOACKOTO
okpyra IllepGuuka, a Taxke moBLIIEHHS Ka49eCTBa W NOCTYNHOCTH MpPENOCTABIEHHS MYHHUHTIATBHOMR
YCIYTH DK OCYIIECTBIEHHH HOTHOMOYKI AIMHHHCTpALHHK TOPOLCKOTO okpyra lllepOunka.

1.3. B kauectse 3asBuTeNCiH MOTYT BBICTYIIATh:

- OpraHbl rocy 1apcTBeHHO# Biiactu Poccuiickoii Deneparuu 1 ropoza MockBsr;

- ['maBa ropoackoro okpyra IllepGunka;

- nenytatel CoBeTa jemyTaTos ropoackoro oxkpyra Ilep6unka;

- AZIMHHHCTpALHS TOPOCKOTO okpyra [llepbunka;

- [IOPHAMYECKHE JIMIa, HEe3aBHCHMO OT OpPraHH3alHOHHO-NIPaBOBOH  opmbl M bopmer
COOCTBEHHOCTH;

- O0LIECTBEHHBIE 0ObEHHEHHS U OpraHu3aIfy,

Hpennoxenns o pasmemenun (ycranoBke) o pasmemrenuu SJICMEHTOB MOHYMEHTAILHO-
ACKOPAaTHBHOTO O(GOPMIIEHHS HAIPABIAIOTCS B AIMHHHCTPAIHIO TOPOACKOro okpyra Illepbunka, 3arem
TI€peNaloTes Ha paccmoTpeHne B KOMHCCHIO 1o MOHYMECHTATbHOMY HCKYCCTBY, COCTaB KOTOpOIi
YTBEPIKIACTCS PaCIIOPSHKECHHEM AZIMHHHCTPALHH TOPOCKOr0 okpyra IllepOunka.

1.4. C 3asBrenuem BIIpaBe OOpaTHTBCS IpeicTaBHUTe/ M 3aABUTENIA, NEHCTBYIOIHE B CHIY
[IOTHOMOYHH, OCHOBAaHHBIX Ha ODOPMICHHOH B yCTAHOBIEHHOM 3aKOHOIATENILCTBOM  MOpAZKe
JOBEPEHHOCTH.

L5, HMrdopmuposanue o TIOPAZIKE NPEOCTABIEHHS MYHHIHITATBHOM] YCIYTH OCyIIeCTBsIeTCs
MYHUUHMTNANBHBIME ~ CIYKallMMH Y IIpaBjieHus CTPOMTENBCTBA M APXHTEKTYDHI AIMHHHCTpamH
ropojickoro okpyra Il{ep6unka.

1.6. OcHoBHbIME  TpeGoBammsim HHQOPMHUpPOBAaHHIO o NIOpSZIKe  IpenocTaBieHus
MYHHUMOATBHOH  YCIYIH  SBJISIIOTCS JIOCTOBEPHOCTh  NPEAOCTABISIEMOI HHpOpMannn, yerkocTs
H3JI0XKeHHs HHQOpPMaIHK, Mo THOTA HH(POPMHPOBaHHS.

1.7. Undopmauus o TIOpANKe TIPENOCTABICHUS MyHHUHNAIBHOMN YCIYTH JIOJDKHA CONepKaTh
CIIEAYIOIIHE CBEICHUS:

- HAHMCHOBAaHHE W  MOYTOBEIL aZpec  YNpaBleHHS  CTPOMTENBCTBA 1 APXHTEKTYPEI
AIMHHHCTpaLHH Fopoackoro okpyra Illep6unka;




ropoackoro okpyra Il{ep6unka;

-aiapec  odunuanmeHOro  cajita AIMHMHHCTpanHu Topoackoro  okpyra Illep6unka B
PIHd)OpMaL[HOHHO-TeJIeKOMMYHPIKaI.IHOHHOﬁ cetu «MHTepHeT» (nanee — cets HWnteprer);

- rpaduK paboTs YIpaBneHus crpomtenncTsa u APXUTCKTYPbl AIMHHHCTPALMH TOPOACKOro
okpyra [llep6unka;

- TpeboBanus K THCEMEHHOMY 3ampocy sasBHTesnel O IpeIoCTaRIeHHH HHQOPMAIHH 0 mopsiake
TPEIOCTABNCHUS MyHHUMITATIBHOM YCITyrH;

- [IEPEYCHB IOKYMEHTOB, HEOOXOIHMEIX U TNOIy4CHUA MYHHUMIATBHON YCIyTH;

- BRIICPXKKH M3 MPAaBOBBIX aKTOB, COLEPXKAIMNX HOPMBI, PEryITHPYIOIHE HeSTENBHOCTE o
TIPEROCTABNEHHIO MYHHIATIATLHOMN yCITyTH;

- TCKCT aIMUHHCTPATHBHOTO PErTIaMEeHTa C NPHIIOKEHHUAMMU,

- KpaTKoe onucaHue MopsAiKa NPeNOCTaBIeHHUS MYHHIHIATBHOHN YCIyTH;

- 00pasus1 odopmaenns AOKYMEHTOB, HEOOXOAUMBIX ISl IOTyYeHHs MYHHIUNIATBHOH yeIyry, u
TpeOOBaHHS K HUM.

okpyra Illepbunka scherbinka-mo.ru, umeromenm BCPCHIO IUIss WHBAIHIOB 1O 3PEHHIO, a Takke
TIPENIOCTABIISETCS 110 TeNeOHy H 3MeKTPOHHOMN oYTe o obpaileHuio 3asBuTe IS,

1.9. Mecro Haxoxmenus Ynpasnenus crpourenscrsa u APXHTCKTYPBl  AIMHHHCTpALHH
Topozckoro okpyra Illep6unka: 108851, ropox Mocksa, ropon [llepbunxka, yn. JKenesnonopoxnas, nom
4, xoMHars! 5, 7, 9.

Azpec oduumanbHOro cajita AIMMHHCTpaIHu ropoackoro oxpyra Illep6unka: www.
scherbinka-mo.ru, aJpec BIEKTPOHHON IMOYTHI AIMHHHCTpanuu Fopoackoro okpyra Illep6unka:
scherbinka@mos.ru.

I'paduk nprema 3assureneii mo BOTIpOCaM Ipe10CTaBICHUS MYyHHLHNIATbHO YCIYTH:

BTOpHEK: ¢ 09.00 x0 17.00, nepepsis na oben: ¢ 13.00 go 13.45,

B npennpasmunynsie nan TIPUEM 3a5BIICHHH COKpAINAeTCs Ha OJIHH yac,

CnipaBounsie Tenedonsr: 8(495)867-07-27, 8(495)867-07-85

1 liocrouncTBa. Unbopmuposanue o TIOPAJIKe NPENOCTABICHHS MYHHUUNAIEHOMN YCIYrH HeobXommmMo
OCYIECTBATH C MCIOIB30BAHHEM OHUUHMATBHO-ET0BOTO CTHIIS peum.

2. Cranaapr npenocrasienus MYHHUHDAJIBHOMH yeayru

2.1. HaumenoBanue MYHHIHIIATBHOM yeyTH - [Tonyyenue PaspeIICHUSA Ha YCTaHOBKY 3JIeMEHTOB
MOHYMEHTaJIbHO-IEKOPATHBHOTO 0()OPMICHHSL.

2.2. Ilpenocraeienue MYHHLHOQTBHOR  YCIYTH  OCyIIecTBIIsercs OTPacieBBIM  OpraHoM
AIMHHHCTPALME rOPOaCKOro okpyra Illepbunka — Vmpasrenuenm CTPOMTENBCTBA W APXHTEKTYpHI
AIMMHHCTpanuu Topoackoro okpyra Illep6uuka (nanee — Ymnpasnenue).

2.3. PesynbTatom npenocTasienus MYHHIUIIAIBHOM YCIYTH SIBIIseTCs:

- BBlIa4a (HanpasjieHne) paspernenus Ha YCTaHOBKY 3J1eMEHTOB MOHYMEHTaJIbHO-/IeKOPATHBHOTO
oopMIIeHHs (ranee — SIIEMEHTSI 0QOpMIIeHHS);

- BblIa4a (HanpasieHne) oTkasa s IPEAOCTABICHUH MYHHIIHIATBHOMN YCIIyTH,

2.4. 3asBnenme o IIPEAOCTABICHUE MYHHIHIIAILHOMN YC/IYTH DeTHCTpHpyeTcs B YmpasneHmu

TIOCTYINICHHS! 3aABECHHS O TIPEIOCTARICHHUH MYHULHNATBHOM yCayTy.

2.6. Ilpenocrasnenue MYHHIUHTANBHOR YCIIyTH OCYILIeCcTRIseTCs B COOTBETCTBHH C:

- QefepanbHEIM 3aKOHOM OT 27.07.2010 Ne 210-®3 «O6 OPTraHH3alUK INpeNOCTaBICHHS
TOCYNaPCTBEHHBIX U MYHHIMIIATDHELX YCIyry;




4

- 3akoHOM ropona Mockesi ot 06.11. 2002 Ne 56 «O6 opraHH3amHE MECTHOTO CaMOYIIpaBIEHHS B
ropone Mocksey;

- YcTaBoM roponckoro okpyra [llepGunxka;

- pemenneM Cosera nemyraros ropoackoro oxpyra Illep6unka ot 19.11.2015 No 324/36 «0O6
yrBepyxaenny Ilpasun Gnaroycrpoiictea ropozckoro okpyra lllepGunkay;

- pemennem  CoBeta  Jemyrartos ropoackoro  okpyra Illep6muka or 04.09.2014
Ne 149/18 «O6 yrepxnenunu TICPeUHs MYHMUIHMNATBHBIX YCIYT, OKA3bIBAEMBIX B TOPOZICKOM OKpyre
llepbunka puzmyeckim u (MIIH) FOpHIMYecKUM THIaM 3a cyet CPEACTB ropoackoro okpyra Lllep6unkay;

- MIOCTAHOBIICHHEM AIMUHHCTPALHH TOPOLCKOTO oxpyra Illep6unka ot 15.09.2016 Ne 374 «O6
yIBepxkaeHnd Ilopsnka pasmemienus u YCTaHOBKH 3JIEMEHTOB MOHYMEHTaIbHO-1eKOPATHBHOIO
obopmienns Ha TCPPUTOPHH ropoackoro okpyra IllepGumkay (manee — [Topsmok).

2.7. TlpenocraBnenue MYHHLIUNATEHOH YCIYTH OCYIIECTBIIAETCS Ha OCHOBAHHH CJIEAYIOLIHX
JOKYMEHTOB:

2.7.1. TokymenTs, NIPEACTaBIAEMBIC 3asIBHTEIIEM

- 3ajBIICHHE (NIPEIJIOKEHKE) O pasMeINeHHH W YCTAaHOBKe 51€MEHTOB OopMiIeHHS. 3asBieHne
odopmisercs cornacuo npunoxeHuio Ne | 4IMHHACTPAaTHBHOMY PerJIaMeHTy;

KOIKA MaCIIOPTa Ml HHOTO JOKYMEHTa, YAOCTOBEPSIOLIETO IMYHOCT 3aABUTENS (IIA (usmyeckux mu);
- AOKYMEHT, MOATBEPKIAOLIMH MMOJHOMOYHE NPEACTaBUTENS JEHCTBOBATE OT UMEHH 3asBHTEIS,
€CIH € 3anpocoM obpaliaerces npeacTaBaTE b 3asBHTEIS;

- MHCBMEHHOE coracue coGCTBEHHUKA 34aHus, CTPOCHHA, COOPYIKEHHs (B Cllyuae pasmereHs
3/IEMEHTOB O(OPMIIEHHS Ha 00BeKTe, He ABIIAIOIEMCS COOCTBEHHOCTBIO FOPOACKOT0 okpyra Illepbunxa);

- CBCICHUA O BHIE M TeMe 3JeMeHTa O(OpMIeHHs (opopmmsroTest B BHze HNOSCHATEILHOI}
3alHCKH WIH CIIPAaBKH B CBOOOIHOIT dopme);

- 0bocHOBaHMe BEIGOpa MecTa PasMCIICHHUS JIeMeHTa O0(pOpMIeHHS (mpu  HEO6XOMHMOCTH
peacTasnenne pororpaduu npeamonaraeMoro MecTa);

- IPOEKT (ICKH3, MAKeT) 3/IeMeHTa ohopmieHus:

- TMOATBEPIKICHHE HCTOYHMKOB (DHHAHCHPOBAHUS TPOH3BOJICTBEHHO-CTPOUTE/BHBIX PaboT 1o
COOPY’KCHHIO 371eMeHTa 0OpPMIECHHS U OmaroycrpoiicTBy TIpHIIEraloIed TePPHTOPHH.

R.I2. JloKyMeHTEI, NOIy4YaeMbIE  CHELHATHCTOM Ynpasnenus, OTBETCTBEHHLIM 132
TIPENIOCTaBIICHUE MYHULMTIATBHOM YCIyIH, ¢ HCIOIB30BAHHEM MEKBEJOMCTBEHHOTO HH(pOpMannoHHOrO
B3auMoneiicTBus:;

- BBIIHCKA U3 ENMHOrO rocymapcrsenHoro PCECTPa MPaB Ha HEABHKHMOE UMYIIECTBO H CHEIIOK ¢
HHM O NpaBax Ha 3[aHHA, COOpYKeHHs, CTpOCHHA, Ha (acagax KOTOpBIX pasMelIaeTcs MeMopHanbHas

- IIHCBMEHHOE€ corjiacue coOCTBeHHHKA 30aHus, CTpO€HHU4, COOpyXeHHus (B ClIydyae pasMelneHus

ropoackoro okpyra Illep6unka saspurens TIPCABABIIACT OPHTHHATBI JOKYMEHTOB IS CBEPKH.
2.10. OcHoBanuit mwis orkasa s TIPHEME  IOKYMEHTOB, HEOOXOIHMBIX IS IIPEI0CTaBIEHHS
MYHUIHIIAIBHOR YCITYTH, 3aKOHOATETLCTBOM He NPETyCMOTPEHO.
2.11. OcHoBanuAMY 118 OTKA3A B [PEOCTaBICHUH MYHHIIUNIAIbHON YCIIYTH SBASIOTCS:
- © SAIBICHHEM O COINACOBAHMH pa3sMeleHHs MEMOPHAIBHOH 1OCKH 06paTuiocs JMII0, He
YKa3aHHOe B myHKTe 1.4, aIMHHHCTPATHBHOTO per/laMeHTa;

- lIpeacraejieHue 3a5BHTEJIEM HEIIOIHOTO KOMIIJIeKTa HOKYMEHTOB, YKa3aHHEBIX B myHkre 2.7.1.
ANMHHHCTPATUBHOI'O pPeriameHra;
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AOKYMEHTa YKa3aH B CaMOM JI0KyMeHTe TiGo OIpEeNIeNIeH 3aKOHOM;

- MIPE/ICTABIICHAE IOKYMEHTOB, COMEPKAIIHX HE/IOCTOBEPHEIE H/HITH IPOTHBOpEYMBEIE CBEICHHS,

- HECOOIIOIeHHE YCITOBHH YCTaHOBKH NIEMECHTOB O(OPMIIECHHS, YCTAHORJICHHEIX [Topsakom.

2.12. Tlepeuens ocropauwuit AL OTKasa B NMPelOCTABIEHHH MYHHIIMNIATLHON YCIYrH SBIsIeTCS
HCYEPIIBIBAIOLIHM.

2.13. Tucemennoe pemieHue o6 oTkaze B NPENOCTaBICHHH MYHHLHIIATBHON YCIyTH
IIOANHUCEIBAETCS TIABOM AIMEHHCTPALMH TOPOACKOro okpyra IllepGunka u BRITaeTCs 3asBETEmO c
YKa3aHUeM IIPHYMH 0TKa3a.

I[To Tpe6opanmio 3a4BHTENS, pelieHue 00 OTKaze B NPEAOCTaBICHUH MYHHIHTIAILHOMN YCIYTH
MOKET BBIIABATECH JINYHO MIIH HATIPABJIATHCA 110 [IOYTe,

2.14. 3Bagsutens (mpencraButens 3a4BUTENA) BNpaBe OTO3BAaTh 3aSBIEHHE 0 IOJYYEeHHH

HaIHHACTCS ¢ HAYaa PoLeypbL.

2.15. OcHoBanms mis [IPHOCTaHOBJICHHS MpPEeNOCTABIICHUS MYHHUMIANBHOH YCIyrH He
TIPENyCMOTPEHEI IEHCTBYIOIIMM 3aKOHOIATETLCTEOM.

2.16. Ilpemocrasnenue MYHHULUHMNATEHOR  yciyru B AIMHHHECTpaIHH FOPOACKOTO OKpyra
lep6unka ocymectrasercs OecrnatHo.

2.17. Makcumansuoe BPEMS OXHIaHHA B OdYepeln P JIHYHOH TIodaYe 3asgBiieHus o
[IPENOCTaBIICHUH  MYHHIMIATHHON YCIYrH  cocTaBnsgeT He Gomee 15 MHHYT. Ilpenencnas
IPONOJDKHTEIBHOCTE  OKUAAHUST B OYepPENH IMpH  NONyYeHHH pesylbTata npemocTaBiIeHUS
MYHHIIMIIATBHOH yCITyrH He mpeBbimaer 15 MHHYT.

2.18. Tlomewenns, BhineeHHEE ATA  OPENOCTaBICHUS MYHHUHNAILHOMN YCIYTH, OJKHBI
COOTBETCTBOBATH CJIEYIOLIHM TPeGOBAHMM:

2.18.1. momemenus TIPCANIOYTHTENIBHO PA3MEINAOTCs HA HIDKHHX ITAXaX 3MaHHUA H JOJIKHEI
COOTBCTCTBOBATL CAHHTAPHBIM M MPOTHBOMOXAPHBIM  [IPAaBUJIaM | HOpMaM; BXoA B 3maHue

TPYIIIIaMH HaCeJIeHHS, B TOM 4YHClle IIYTEM OKa3aHHsA COTPYIHHKOM Ynpasnenus, [Pe0CTaRIAIOIUM
MYHUIUTIANILHYIO YCIIYTY, IIOMOIITH MpH TICPE/IBHKEHHH, CLIAYH H MOy IeHHH JOKYMEHTOB;

2.18.2. obecneuenne JONyCKa B NOMEIICHHE co0aKH-TIpOBOAHHKA IpH HAIMYHH JJOKYMEHTa,
TIOATBEPXKAAIOLIETO €€ CHeHATbHOe o0yuenue;

2.18.3. 3nanme, B KOTOPOM pacnosoXKeHE! moMerenus: s IIPEOCTABIICHHST MYyHHIMNIATILHOM
YCIYTH, IO/KHO GBITH 0GOPYNOBAHO BEIBeCKaMHU ¢ HAaHMCHOBaHHEM OpraHM3AIlNK, rpagukoM paGoTel u
YKa3aTelssMH BXONAa M BBIXONA, KaOHHETHI A1 TIpueMa 3asBHTeNed NOKHBI GbITh obopynoBaHs
MHQOPMALHOHHEIMH  Ta6IHIKam C YKasaHMeM HoMmepa kabGuHeTa u HaHMEHOBAaHHEM OTmena
(ynpasnenus);

OBITE TPOYGIMpOBanE! TekcTOM 1 SHAKaMH, BBINOJHEHHBIMH PeNbe(h)HO-TOUeYHEM wpupToM Bpaitns;

2.18.5. obecreuennue TIOCaNku B TPAHCHOPTHOE CPEACTBO W BBICAZIKH M3 HEro Imepei BXOIOM B
3MaHHE, B KOTOPOM paCIIOJOXKEHE TIOMCIUCHHS [UIA TIpeOCTABNIEHHS MyHHUMDIATBHOR  yciyru
(oGopynoBanue crosHkm st HHBAJIUIOB);

2.19. Iokazarensmu AOCTYNIHOCTH M KaY€CTBA MYHHIHIATBHO] YCIYTH SBASIOTCS:
- IOCTOBEPHOCTE MPEOCTaBIIAEMOM IpakIaHaM HHpOpManuy;
- IOJTHOTa HH(YOPMUpPOBaHHS rpaxkaaH;

- YnobeTBO M mocTymHOCTS TIOTyHeHNsS MHQOPMALMH 3asABUTEISIMH O NOpAZIKe NpeoCTaBIeHHs
MYHHUIHNIABHOMR ycityry;

- OTCYTCTBHE Xal00 Ha pemenus, nelcTaisg (GesneiicTBue) nomkHOCTHEIX I AIMHUHHCTpAIHH




v}

3 Cocras, nocaenoBarensnocts u CPOKH BBLINOJIHEHHS aIMHHHCTPATHBHBIX npouexnyp,
TPeOOBAHMS K NOPSAKY HX BbINO/IHeHHSI

3.1. Ilpenocrasnenue MYHHIHMIIANBHOH YCIIYTH BKITIOYaET B ceGy CIEAYIOHE aiMHHUCTPATHBHEIE
IIPOLEYPHI:

1) npuem 3asgBienus u AOKYMEHTOB, HEOOXOIHUMEBIX s [IPEAOCTABIICHHST MYHHUIHIAILHON
ycIyru;

2) perucTpanus 3asBleHus u AOKYMCHTOB, HEOOXOMUMBIX 1Ist IIPEIOCTABICHHS! MYHHIIHIIAILHOM
yCIIyTH;

3) obpaborka u PacCMOTPEHHE 3asIBIECHHS U IIPeCTABICHHEIX OKYMEHTOB;

4) nepenaya 3asBnenus u IPEACTABICHHBIX JOKYMEHTOB I paccmoTpenus B Komuccuio mo
MOHYMCHTAIIEHOMY HCKYCCTBY (najee — Komucceus);

5) paccMOTpenue 3asBieHus Komuccnedt, npunstue PCLICHHUs O mpenxocTaBieHuu (06 oTkaze
IIPEIOCTaBIICHHS ) MYHHLIATTATBHO YCIYTH 1 iepesade ero B Yipasnerue;

6) odopmuenume u  Bpaua AOKYMCHTa,  ABIIAIOLUETOCS  Pe3ylIbTaToM [IpeIOCTaBICHHS
MYHULUNAIBHOHN yCIIyTH.

3.2. Brok-cxema TIOC/IENIOBATENBHOCTH NeHCTBHI mpu IPEIOCTABIICHHH MYHHIHIIAIbHOM YCIyru
[IPEJICTaBICHa B IpHIOKeHuH No 2 K aIMHHHCTPaTHBHOMY pEr/laMeHTy,

3.3. OcHoBanmeM 18 Hauwana OCYIECTBICHHS aIMHHHCTPATHBHOM [IpPOLENYpEl MO IpHeMy
SaABICHAS M IOKYMEHTOB, HEOGXOIHMbIX AT NIPEIOCTaBACHUS MYHHIMIATHHOMN YCIYIH, sBISeTCS
MOCTYIUICHHE B AIMHHUCTPALMIO TOPOACKOro OKpyra Illep6GuHka 3asBreHus o IIPEOCTaBICHUH
MYHHIMIAILHOH YCIIYTH M IPUIAraeMbIx K HEMY IOKYMEHTOB.

3.4. Tlpuem 3asiBienus wu AOKYMEHTOB, HEOOXOMMMBIX s [PEIOCTABNICHHS! MYHHLHNATBHOL
YCIYTH, OCYIIECTBIAIOT COTPYIHUKH Ynpaenenus npenamu AIMHHUCTpaLHH FOPOICKOr0 OKpyra
[lepbunxka.

3.5.Tlpr  nocrymnenuu 3@ABIICHHA M [PHUJIAraeMeIX K HEMY NOKYMEHTOB COTpYIHWK,
OTBETCTBEHHLIH 3a IIPHEM JOKYMEHTOB, OCYIICCTBIISET CIIEAYIOIIYIO IOCIEeA0BATEIBHOCTE NEeHCTBHIA:

1) yeranapnusaer npeamer oOpamenus;

3asABUTENS);

3) ocymecTBnser CBEPKY KOIHH NPEACTABICHHBIX JOKYMEHTOB C HX OpPHUTHHAJIAMH.

3.6. Makcumansnoe BpeMs NpHeMa 3asaBIeHUs | TIPHIIAraéMeIX K HEMY TOKYMEHTOB NIPH JTHYHOM
obpamesuy 3agBuTeNs He NpeBbIaeT 15 Munyr.

3.7. Peructparus  3asenenums u TPHIAraeMpIX K HEMy JOKYMEHTOB OCYIIECTBJIsIETCS
COTPYITHHKOM, OTBETCTBEHHBLIM 3a [IPHEM JIOKYMEHTOB, B CpOK, He TIpeBbIIAlomuH 1 pabounit mens,
C NaThl MOCTYIUICHUS 3asBICHHS U TIPHTIaraéMbIX K HEMY JIOKYMEHTOB B AIMHHHCTpanmI0 FOPOACKOro
okpyra [llep6unka.

3.8. ITocne PETHCTpallMi 3asiBlIEHHE M NpHIaraeMble K HEMY NOKYMEHTBI HaNpaBIsIOTCS Ha
PAacCMOTpeHHe  cremuatucTy VYnpasnenus, OTBETCTBEHHOMY 3a IIOArOTOBKY JNOKYMEHTOB 1o
MYHULMIIATBHOR yClyre B TeyeHMe | paboyero aus ¢ gaTe! PerucTpanmy.

3.9. Crneunanucr YIpaBieH:s, OTBETCTBEHHEIH 34 [IPEAOCTABIICHHE MYHHIUIAILHOM yCIyru
(manee — cnenmanucr Ynpasnerus), ocymectaser CIENyIOIIHE NeHCTBHS:

1) mpoepser xommiexTHOCTSE [IPEICTABICHHBIX  3asBHUTEIEM AOKYMEHTOB 110 mepedmsm

OIHO3HAYHO HCTOJKOBATEH HUX coaepikanue;

3)opu  orcyreTBuE AOKYMEHTA, IPeayCMOTPEHHOTO IOyHKTOM 2.7.2. aIMUHHCTPAaTHBHOTO
periamenta ¢opmupyer u HAlIPaBISIET 3alpOC Ha NpenocTaBieHHe HEJOCTaIOIero noKyMeHTa
[IOCPENCTBOM MEXBEIOMCTBEHHOIO HHPOPMALHOHHOrO B3aUMOZEACTBHUS;
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4) B ciydae HanH4Ms monHOTO KOMILIEKTa IOKYMEHTOB, IMPeayCMOTPEHHBIX nyHkTamu 2.7.1. u
2.7.2. agMuBHCTpaTHBHOTO PeTIIaMeHTa, nepeznaer ero B Komuccuio mis paccMOTpeHHs.

.10. Komucens PacCMaTpHBACT 3asBJICHHE H IIPEICTABICHHbIE AOKYMEHTBI H B MECAYHEIH CPOK
TIPUHAMAET OMHO U3 CIEYIOIMX PEIleHHIA:

- oJuIepskare obpalneHue (mpennoxenue) u 00paTuThCs K riiase AIIMUHHCTpanun F'OPOJICKOTO
okpyra Illepbunka ¢ npemioxkennem o IIPHHATHH PEUICHHS! O pasMelIeHHH (ycTaHOBKH) sremenTa
opopmeHus;

- IPHHATHE PelleHnst 00 0TKase B PeIOCTABICHHH MYHHLHTIAIBHOR YCIIyTH.

3.11.  Pewenme Kommccuu li€penaeTes  crennamucty VYnpasiewnus, OTBETCTBEHHOMY 3a
TIPENIOCTABIICHAE MYHUUMIANBHON YCIyry, s opopMIeHHs JOKyMeHTa, SABJIAIONMIETOCS Pe3yIbTaTOM
TIPENIOCTABNICHUS MYHUIUIIATBHOM YCITyTH,

3.12. Tlpu nonoxutensHOM pemenun Komucenn cnennamuer YnpaBnenus B Teuenue 5 paboumx
AHEH C HaThl NOMyYeHHs pemreHns KoMHCCHH TOATOTABIIMBAET H COIJACOBBIBAET B YCTAHOBJICHHOM
TIOpAIKe [IOCTAHOBJICHHE AIMUHHCTPALHH ropoacxoro oxpyra Illep6unka o cornacosauuu pasMenieHus
(ycTaHOBKH) snementa oopmIteHHs.

3.13. Ilpu oTpunarensom pemennn Komuccuu, cniennanuet Yupaenenus B teuenue 5 pabounx
AHEH C JaThl TONy4YeHHs pemreHus KOMHCCHM TMONrOTAB/IMBAET IPOEKT YBEAOMIECHHS 06 OTKase B
IPENOCTABICHHH MyHUIMIIAILHOR YCIIyTH.

3.14. 3aBepeHHas komus TIOCTAaHOBIEHHS AJIMHHHCTpaLHu ropoackoro okpyra Illep6unka o
COTIACOBAHNY pa3MeIIEHNs (YCTAHOBKH) 3IIEMEHTOR MOHYMEHTA/IbHO-IeKOPATHBHOTO 0(OpMIIeHHs, a
TAlOKe pelleHHe 00 OTKase B MpeioCTaBICHHH MYHHUMIAIBHO! YCIYTM HAMpaBIAIOTCS 3asBHTENIO
(npexncrasuTeno 3asBUTEJIST) ONHMM H3 CIOCOBOB, YKA3aHHBIM B 3asBIICHHH;

- B QopMe [okymeHnTa Ha OymakHOM  HocHTeje IIOCPENICTBOM  BBIOAYM  3asBHTENIO
(mpencrasuremo 3aABUTENS) JIMYHO TIOJ PACIHCKY 10O HANpaBNeHHs JOKyMeHTa MTOCPEICTBOM
TTOYTOBOrO OTNPABIICHHUS 1O YKA3aHHOMY B 3asIBJICHHK MIOYTOBOMY aJIpecy.

IV. Iopsinok u popmer KOHTPOJISl 32 HCMOJTHEHHEM A IMHHHCTPATHBHOr0 perjiaMenTa
IPEOCTABICHUA MYHHIMNIAIBHOMN yeIyrn

4.1. Texymuii KOHTPOJIE 3a COOMIOACHHEM NOCITEA0BATEIBHOCTH ACHCTBHH, ONpee/ieHHbIX
dAMHHUCTPaTHUBHBIMH TPOLEAYPAMH I10 IIPEAOCTAaBICHHIO MYHHLMNATIBHOM YCIYTH COTpYAHHKaMHu
Ynpanenus, ocymmecTsnsercs:

- IMaBOH AZIMHHMCTPALMH FOPOLCKOTO oxpyra Illepounka;

- HavYallbHUKOM VYTIpaBieHHsI CTpOHTeNbeTBa M APXUTEKTYPhl ~ AJIMHHHCTpanHu rOPOJICKOro
okpyra Illep6unka.

4.2, Texymuii KOHTPOJIb OCyIIECTBIAETCS mMyTeMm NPOBEICHHs TPOBEPOK COOMIOJEHUS U
HCIO/HEHNS  CHeLHATMCTaMH  YTIpaBieHus AIMHHHCTPATHBHOTO PErNIaMeHTa, MHBIX HOPMATHBHBIX

TIPaBOBBIX aKkTOB Poccumiickoit ®enepamum, MYHHIMNANBHBIX MPABOBBIX aKTOB TOPOICKOro OKpyra
[Ilepbunka.

IIposepku MoryT GbiTe mTaHOBEMHU 1 BHEIUIaHOBBIMH. [Ipu mposepke MOTYT paccMaTpHBaThCSs
BCE BONPOCHL, CBS3aHHBIC ¢ MPeIOCTABICHHEM MYHHLUTIATBHON yCIIYI'H (KOMILIEKCHEIE IIPOBEPKH).
IIposepka Taxxe moxer TIPOBOIHTBCS 10 KOHKPETHOMY 06pAILeHHIO 3asgBHTE]IS.

Io pesynpratam nposegenns IIPOBEPOK MONMHOTHEI H KayecTRa [IPENOCTABIICHHS MYHHULUTIATLHOIL]
YCIYTH B Cly4Yae BBIABICHHS HApYLICHHI TlpaB 3asgBUTeNIC BHHOBHBIE HIa NPHUBJIEKAIOTCS K
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOIaTenbCTBOM Poccuiickoit @enepanun.

4.4. OTBeTCTBEHHOCTS 3a PEeLIeHUA U AeHCTRHY (GesneiicTaue), pHHHMaeMBIe (OCyIIeCTBIIsIeMbIe)
B XOZI€ IPENOCTABICHUS MYHHIIMIATHHOMN YCIIyTH.

OtBeTcTBeHHBIE TOmKHOCTHE TMna AIMHHHCTpalnm ropoxckoro okpyra Illep6unka HECyT
[E€PCOHAIBHYIO  OTBETCTBEHHOCTH 32 PEIIeHHss W  fAelicTBUsA (GeszeitctBue), npuHEMaeMbie
(ocymecTBisiemble) B xome IIPEIOCTABICHHS MYHHIIMIIAIBHOM YCIIyTH.




V. Hoeynebuprii (BHECY N€GHBIH) TMOPSII0K 00:Ka10BAHAS pewIeHuii 1 (un) gelicTBui (besneiicTus)
OpraHa MeCTHOro camoynpas.ienus, [IpeN0CTABISIIOIEro MYHHIHNIAIBHY0 YCIYTY, a TAKIKe ero
AOKHOCTHBIX JIMI, MYHHITHIAILHBIX CIIYKAHX

5.1. 3asurens mmeer NpaBO Ha oOXaloBaHHE jelcTBui (GesmeiicTaus) opraHna,
TPENOCTABIISIOIEr0  MYHHLMIANEHYIO YCIYTY, a TakkKe NOKHOCTHBIX IIMI MM MYHHIIUNATLHBIX
CITy’XalllMX, IPeaoCTaBIIMIOMHX MYHHIMNATBHYIO yCIYTy, B HocyneGHOM (BHECYNEGHOM) MOpsJIKe B
AIMHEHHCTparmu ropoackoro okpyra IllepGunka.

AnMuHEACTpaHH Toponckoro okpyra Illep6unka, a Take 00paTHThbCs THYHO K Ha4alnbHUKY YIpaBieHus
CTPOHTENBCTBA H ADXUTEKTYPhI BO BPEMsI JIMYHOIO IPHEMA HIIH 110 Tenedony: 8(495)867-07-27.

B xanobe, B o6s3atensrom TIOpSIIKE yKa3bIBaeTCS:

- pamumus, ums, otuecTso 3as8BUTENA (Ha3BaHue OpraHu3almH);

- IIOYTOBBIH apec, MO KOTOPOMY OMKEeH GEITE HaIIPaBIIeH OTBET;

- KOIHH IOKYMEHTOB, I0ATBEPXKAAOIIHX I0THOMOYHS IIPENCTaBHUTENS;

= CYTh JKaJloOBI;

- YKasbIBaeTcs jara;

- CTABHTCH IMYHAS IIOANHCH 3asBUTEIIS;

- B Cllyyae HeoOXOOMMOCTH B TNOATBEPKACHHE CBOMX JOBOIOB 3aSBHTEINL IIpHJIAraer K xanoGe
AOKYMEHTBI H MATE€PHAIBI THOO MX KOIIHIL.

5.3. TIluceMenHas xanoGa JI0JDKHA OBITH HamMcaHa PasdopumBEIM mouYepkom, me COAEPkKATh
HELEH3YPHBIX BBIpaKeHHMIA. Ilpu  nonydenun mucemennoi XKanoObl, B KOTOPOIf coaepakarcs
HCUCH3YpHbIE, 100 OCKOPOHTENBHEIE BEIDKCHHSA, yIpO3BI JKH3HH, 3/I0DOBBIO W HMYIIECTBY
AODKHOCTHOTO JIHLA, & TAK)Ke WIEHOB ero CEMBH, Takoe obpamenne octaetcs Ges oTBera mo CYLIECTBY
TIOCTaBIICHHEIX B HEM BONPOCOB. 3asBHTEN O, HANpABUBINEMY TaKoe oOpamleHHe cooBaeTcs 0
HENIOMyCTHMOCTH 3J10yNIOTpeGIIeH s pasoM.

54. Ecnu B muchMenHO# jkanofe HE yKa3aHBl (aMUIMs 3asBHTeNs K NIOYTOBEIN anpec, mo
KOTOPOMY N0/KeH ObITh HallpaBIIeH OTBET, MM Teker KaNoOB!, (paMHIIHs 3aABHTENS, TOYTOBLI ajipec He
TOAAAIOTCS IPOYTEHHIO, OTBET Ha Kanoly He BeITaeTcs,

5.5. B cnywae Heo6xommmocTy B IOATBEPXKICHHH CBOHX JOBOLOB 3asBHTEN: NpUJIaraeT K
ITHCEMEHHOM kanobe COOTBeTCTRYIOMmMeE AOKYMEHTBI H MaTepHAIBI THOO HX KOIHH.

5.6. XKanobsr 3aABUTETICH, coaepikamIie 06xanoBanme pemennuii (Ge3netcTaus) KOHKPETHBIX JIHII,
HE MOTYT HalpaBIIATECS 3THM JTHIAM IS paccMoTpeHus.

5.7. Tlucemennas sxano6a paccMmarpuBaeTcs B Teuenme 3() KaJICHIApHBIX JHEeH co mug
PErucTpamum.

5.8. Ecnu 3asBuTENE He Y/OBIICTBOPEH PELICHHEM, IPHHSATEIM B XOII€ paCCMOTPEHHU S HKATOObI, HIH
PCLICHHE HE OBUIO MPHHATO B yeTAHOBIEHHE CPOK, TO 3asBHTENL BIPaBE 0GKAIOBATE pelieHue,
NeicTBHE (GesneitcTue) mu, YHacTBOBaBIIHX B NIPEIOCTABICHHH MYHHLHNIATBHOMR YCITyTH, B Cy1,




ITpunosxenue Ne |
K 8IMHHHCTPATHBHOMY PErIaMeHTy

Obpasen 3asBaenus o TIPEAOCTABICHHH MYHHUMNIAILHOM yeIyrH

B Anmunucrpano ropozckoro oxpyra lllep6unxa
oT

(yrasame naumenosanue 3aseumenn (0ns wpuoUvecKux auy),
D.H.O. (0as usuvecrux quy)

(vkazamo HHH, adpec (opudunecxuii u noumoeniiy), meneghon (haxc),
SNEKMPOHKAR NOYMA, U UHBIE PeKEUIUMBI, hossonaiowue ocywecmename e3aumodeiicmeue c 3aseumenem)

3asiBieHne
0 MOJIyYeHHH pa3pemieHus Ha YCTAHOBKY 3/1EMEHTOB
MOHYMEHTAIbHO-1eKOPATHBHOIO obopMmiaeHus

Ipoury nats paspemenue na YCTaHOBKY 311eMeHTa 0opMIeHHs
(yKasaTb BHI M TeMy 3/1eMeHTa oopmnenus)

(MecTo pasmewenus oGnexta oopmennus, anpec)

OcHoBaHUAME 1715 pasMelnenns 065ekTa odopmienus sBsoTCH:!

CymMma 3aTpar Ha ycTaHOBKY 3neMenTa o(opmieHus cocTaBiser:

Herounnkom ¢unancupopanus NIPOH3BOACTBEHHO-CTPOUTENBHEIX paGoT 110 COOPYIKEHHIO 00BeKTa
ohopmnenus u Omaroycrpolictsy TeppuTopun sBasercs:

Obs3yroce 060 Bcex H3MEHEHHAX, CBA3aHHBIX C IIPABEICHHEIMH B HACTOAIIEM 3asBICHHH
CBEACHHSAMH, COO0MIATE B

(HaumMeHOBanHe yronHOMOYeH OO opraHa)

Pesynbrar Mmyaununansuoii YCIIYTH BBIIATH CIEAYIOLIMM CIIOCOBOM:

0 TIOCPEACTBOM JIMYHOTO OOpaleH s B AIMHHHCTpaLIO roponckoro okpyra Il{ep6unka;
O TOYTOBBIM OTHpABICHHEM Ha alpec, YKa3aHHEH B 3a4BICHHM (TOMBKO Ha GymaskHOM
HOCHTeIe).

HokyMenTsI, HeoGx0mIMEIE IS TPENIOCTABNEHHS] MYHUIMITATIBHOH yeiTyrH, IPHJIAralTes,
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IIpunoxenue:
1 Ha
2. Ha
3....

(momxmocTs) (moanwucs)

«

»

—

20

ML.IL.

JHUCTax
JIHCTax

(®.1.0.)
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[Tpunoxenne No 2
K 4 IMHHHCTPAaTHBHOMY PEriIaMEHTY

Biok- cxema
NpeN0CTaBICHHS MYHHIHNIAILHO yCJIyra
«Iloryuenne pazpemennus na YCTAHOBKY 3JIEMEHTOB MOHYMEHTAJIbHO-1eKOPATHBHOI0
oopmaenus»

JoxymenTsl,
[IPENCTABIIEHHEBIE 3asBHTEIEM

r
inICM H PErucCTpanus 3asBJICHHUS U JOKYMEHTOB

y

IpoBepka Hamuums Beex ToKyMeHTOB,
HEOOXOAMMBIX JULS IPUHATHS pelleHus

IIpenocrasnens: IIpenocTasnens: Bee
JAOKYMEHTBI, yKa3aHHEIE B HeOOXO/IMMBIE TOKYMEHTHI
nyHkre 2.7.1. pernamenTa

y

Hanpasnenne mexsenomcraennpix
3alpoCoB

h 4 y

Ilepenaua 3assienns u npeacrasiennbx IOKYMEHTOB B
Komuccuro no MOHYMEHTAJIbHOMY HCKYCCTBY
ropozckoro oxpyra Illep6unka
JUIA PaCCMOTPEHHS

y
Paccmotpenne Komuccuen 3asgBIICHHUS,
TNIPUHATHE PEIICHHS O [peocTaBieHun (06 oTKase B NIPeIOCTABICHHH ) MYHHLUUOATBHONR YCIIYTH |
nepejaye ero B YupasiaeHue

Hamuune ocroBanwii 1715 oTkasa OteyTeTBre ocHOBanMIt A5 oTKa3a
B TIPEJIOCTABIICHHH YCIyTH B IPEJIOCTABJICHHH YCITYIH
y y
[Toxroroexka u Beymaya YBEIOMJICHHS Odopmnenue u Beiaua peLIeHus o
00 oTKase B coracoBaHnu pasmernenue pasMemennn o6beKTa opopMIeHHS
MEMOPHAJIBHOH JIOCKH




